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MNOJIOXKEHWE O BblbbITNW V3 YHEBHOI O ®OHIA
LUKOJIbHOW BUBJTMOTEKW .
YYEBHUKOB N YYEBHbIX NMOCOBUNI

1. O6LMe NOMOXKEHMS

1.1. HacTtoAawuiA nopagok onpefenser yCnoBus WM anroputMm BblObITUSA M3 yyebHOro (hoHAa
WKONbHON 6nbnmotekn MBOY «COLU c.[loHrapoH» y4e6HUKOB M y4ebHbIX NOCO6WiA (fanee -
Mopaaok BblGLITUS).

1.2. BbibbiTMe M3 y4yeOHOro (oHAa LWKONbHOW 6ubnmotekn MBOY «COLW c.[oHrapoH»
YUYeOHUKOB M Yy4ebHbIX NOco6ui pernameHTUpPyeTcs Chefyrowmum AOKYMEHTOM: «[opsagKoM
yuyeTa [OKYMEHTOB, BXOAALMX B COCTaB 6MONMOTEYHOro (QOHAA», YTBEPXKAEHHbIM MPUKa3oM
MuHucTepcTBa KynbTypbl Poccuiickoin depepaumm Ne 1077 ot 8 okTabpsa 2012 roga u
Mpuka3oMm pykoBoauTens obuieobpa3osaTesibHOM opraHm3aumm «O cO034aHUU KOMUCCUMM MO
CnucaHmo 6MbMoTeYHOro hoHaa ».

2. O653aHHOCTM KOMMCCUW MO CAUCAHUKO U3 Yy4yebHOro (PoHAa LWKObHON 6UBIMOTEKN
YUEOHMKOB 1 yUYeOHbIX MN0Cco6ui

2.1. TpnymHa N HeO0bXOAUMOCTb UCKHOUYEHNS YHEOHNKOB 1 Y4EOHbIX NOCOOUIT 13 YUEOHOro
boHpa MBOY «COLU c.[lJoHrapoH» ycTaHaB/MBaeTCA KOMMUCCUER, CcOoCTaB KOTOPOM
YTBEPXKJAeTCa NPUKa3oM pPyKOBOAUTENS.

2.2. B coctaB KOMUCCMM MO MCKIOYEHUD YYEOHWUKOB U Y4YeOHbIX NMOCO6MIA M3 yyebHOro
thoHga MBOY BXOAAT COOTBETCTBYHOLME [O/DKHOCTHbIE fuvua, B TOM 4uCNe: AUPEKTop,
6nénmnoTekapb, yunTenb, byxrantep.

2.3. B 06s3aHHOCTM KOMWUCCUM MO CNMUCaHUIO YYEOHMKOB M Y4eOHbIX NOCOOMIA 13 y4ebHOro
thoHpa MBOY BxoauT:
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- OCMOTpP npegnaraeMbiX K CMUCAHUIO YYEOHWKOB M Y4YeOHbIX NOCO6WIA C MUCNONb30BAHMEM
TEXHUYECKON [OKYMEHTAUUN U AaHHbIX 6YXranTepckoro y4yeta, yCTaHOB/IEHWE HENPUTOLHOCTHU
YUYEOHMKOB U Y4eBOHbIX MOCOOWIA;

- YCTaHOBJ/IEHWE MPUUYUH CNUCaHUA Y4ebHUKOB M Yy4yebHbIX NOCO6UIn B COOTBETCTBMM C N.3
[OAHHOTO MOMOXEHWS.

- oopmneHne NpoToKoNa U LedeKTHON BeAOMOCTH.

3. TIpUYMHBI UCKNHOYEHUS YYEOHMKOB U YUYeOHbIX MOCOOMIA M3 yuebHOro ¢oHaga MEOY
«COLW c.JoHrapoH» 3.1. MpuunHa HENPOPUNBLHOCTN YHEOHUKOB M YHeOHbIX NMOCOOWiA
yCTaHaB/NBaeTCH B CBA3M C NEPEXOOM Ha HOBble y4ebHble MPOrpaMMbl WKW C UCKIHOYEHUEM
OTAENbHbIX Y4eOHUKOB M3 ®defepanbHOr0 MepevyHss  y4yebHWKOB, PEKOMEHAYEMbIX K
NCNOMb30BAHUIO  MpW  peanu3auum MMEWLWNX  FOCY[apCTBEHHYID  aKKpeuTauuto
o6pasoBaTeNibHbIX MNPOrpaMM Ha4yafbHOro 06Lero, OCHOBHOro 06Lero, cpefHero o6Lero
06pa3oBaHUA UM UHOTO HOPMATUBHOIO JOKYMEHTA.

3.2. TpuunHa YCTapesioCTU YYeOHMKOB M Y4ebHbIX NOocCobui Mo  cofepXkaHuto
yCTaHaBIMBaeTCA B TOM Cfyyae, €CM Y4eOHMKM M yyebHble MNOCO6MS MMEHT XopoLllee
(M3nyeckoe COCTOAHME, HO 3aMeHeHbl 60/7ee MOMHbIMW MO COAEPXKaHWI0, NYYLWMMU MO
othopmneHuto (nepexog Ha Proc HOO, OOLL).

3.3. MpurumnHa BETXOCTU U [e(heKTHOCTN YHEOHMKOB M1 y4eOHbIX MOCOOUIA ycTaHaBMBaETCS
Nno YN3NYECKOMY COCTOSIHUIO:

- YUYeObHUKM 1 y4yebHble NOCO6Us He nNpefHasHayveHbl 418 UCMONb30BaHUS B y4e6HOM npouecce
MBOY (nospexieH nepensiet, 3anaykaHbl WM WCNUCAHbI CTPaHWULbI, YyTpayeHbl CTPaHuLbl,
pasopsaH 1 T.4.).

3.4. MpununHa yTPaTbl y4e6HUKOB 1 y4ebHbIX NOCOOUIA yCTaHaBMBAETCA B Clyyae noTepu B
pesynbTate 6eACTBMIA CTUXMIAHOIO W TEXHOTEHHOrO XapakTepa, MO0 HeyCTaHOBMIEHHbIM
MPUYMHaM, NMOTEPSHHbIE YYaLlUMUCH.

4. BbIbbITNE YYEOHMKOB W Y4YebHbIX Mocobuii u3 yyebHoro doHga 6mbnmnotTekn MBOY
«COLU c.[JoHrapoH» 4.1. Komucena yctaHaBIMBaeT MPUUUHY UCKIHOYEHUA YYEOHUKOB ©
y4yebHbIX nocobuin n3 ydvebHoro ¢oHga MBOY un coctaBnseT Ae(eKTHYH BeLOMOCTb
(MpunoxeHne Nol).

4.2. BblObITUEe Yy4YeOHMKOB U y4yebHbIX Nnocobuii 3 yyebHoro oHga MBOY odopmnseTcs
AKTOM 0 CNMUCaHUN UCKNIKYEHHbIX 00BEKTOB 6MBAMOTEYHOro hoHAa (fanee - AKT O CrivcaHum)
B COOTBETCTBUM C «[MOPALKOM yyeTa JOKYMEHTOB, BXOAALWMNX B cOCTaB 6MOGNMOTEYHOro (hoHLa»

4.3. B AKTe 0 ChAMCaHWW OTpaxawTCAd CBEAEHMS O KOMM4YecTBe M 06LWEeN CTOMMOCTM
NCKNOYaeMblX Y4YeOHUKOB M Y4ebHbIX NOCO6WiA, YyKa3blBaeTCA MPUUYMHA WCK/IIOYEHUSA U
Hanpas/ieHVe BbIObITUA UCKIOYAEMbIX YHEOHNKOB U Y4e6HbIX NOCOOUIA.

44. K AKTy 0 cnucaHUM npunaraetca CrUCOK Ha MCKOYeHUe Y4yeBHUKOB M Y4YebHbIX
noco6uii (ganee - CNUCOK), KOTOPbIA BKAKOYAET Creaytolne CBefeHns: rof n3gaHns yyebHmka
nnn yy4yebHOro nocobus, aBTopa, HasBaHWe Yy4yebHMKA, KOMMYECTBO, LEHY, KoaphuumeHT
nepeoueHkn (ecnn Heobxogmmo), obLias CTOMMOCTb WCK/IOYAEMbIX YUYEOHUKOB M YUYeOHbIX
noco6ui.

45. K AKTy 0 cnucaHuum Mo MpuynHe yTpaTbl K CNUCKY nNpuaaralTca LOKYMEHTHI,
noaTeBepxjarolmne yTpaty (NOACHUTeNbHas 3anucka, B Cllyvyae KpaXu WAN XULLEHUS -
NMPOTOKO/, aKT, 3aK/Il4YeHue YMNOSIHOMOYEHHbIX OpraHoB, MNpW BO3MeLleHuMn Yyulepba -
(hMHAHCOBbI [OKYMEHT O BO3MELLEHUN yliep6a).

YTEepsHHbIA WA WUCMOPYEHHbIA ydyawumcs y4dyebHUK, yyebHOoe nocobue BO3MeLLaeTcs
poauTenamun  (3aKOHHbIMW  MpeAcTaBuUTeNndAMKU). B3ameH yTEpPAHHbIX WM  WUCMOPYEHHbBIX
Y4eOHMKOB MNPUHUMAKOTCA aHanormyHble Y4yeOHUKWU, Yy4vebHble Noco6MA WAN MPU3HAHHbIE
PaBHOLEHHbIMU. Y4ebHMKKN, yuyebHble Nocobus, yTepsAHHbIE U NMPUHATbIE B3aMeH, YYMTbIBAKOTCA
B TeTpa4u yyeTa yTepAHHbIX YH4EOHUKOB, Y4E6HbIX NOCOOUIA N NX 3aMEHBI.



4.6. AKT 0 CnucaHuUu no OAHOM U3 MPUYUH, YKa3aHHbIX B M. 3 C MPUIOXEHHbIM CMUCKOM,
noAnucbiBaeTcs npeacefatenemM W 4jieHamMy KOMUCCUMM MO CMNUCAHUIO 06BEKTOB Y4ebHOro
(hoHpa, yTBeEpXAaeTca pykosogutenem MbBOY.

4.7. AKT O CNUCAHUX CO CMNCKOM W JOKYMEHTOM, MOATBePXAatoLWmnm BblObITUE, NepefaeTcs
B OyXxrantepuio, BTOPOI 3K3emMnnasp octaetcs B 6ubnnoteke 8 MbOY.

4.8. AKTbl O CrucaHuMKU perucTpupyrotca B KHuUre cymmapHoro yderta yde6Horo ¢oHpa
MBOY B0 2 yacTn «BbIbbITUE U3 (hOHAa». 3annCbIBAETCA HOMEpP aKTa Ha CnucaHme yyebGHNKOB
C YKa3aHueM [aTbl YTBepXeHUs aKTa v 06Lero KoamyecTsa CnMCcaHHbIX yYebHUKOB Ha 06LLYt0
cyMMy. Hymepaums 3anuceid 0 BbIObIBLUMX y4YeOHMKaX M y4yeOHbIX MOCOOMAX M3 roga B rog
npogomkaeTcs. B kapToTeke y4yebHbIX W Y4YebHbIX MOCOOWMIA Ha KaX4OM HavMeHOBaHUM
yyebHMKa M y4yebHOro nocobms B rpade «BblObINO» YKa3blBAETCA KOIMYECTBO BbIOLIBLLINX
YUYeO6HUKOB 1 y4ebHbIX NOCOOWIA, B rpade «HOMep AKTa» yKa3biBaeTca Homep AKTa.

5. PacnpegeneHve u peanmsauus CnmMcaHHbIX YYeOHUMKOB UM Yy4ebHbIX MOCo6UiA ©3
yyebHoro goHaa MBOY «COLL c.[loHrapoH».

5.1. Y4eOHUKM 1 yyebHble Nocobus, UCKOUYEHHbIe U3 y4ebHoro goHaa MBOY no npuynHam
BETXOCTW, [e(PeKTHOCTW, YCTapeniocTU MO COAEPXaHWI0, HanpaBnslTC B MYHKTbI
BTOPUYHOTIO CbIpbS.

5.2. Mpu OTCYTCTBMM MYHKTOB BTOPCbIPbA WM B CAyyasX, Korga cpaya [OKYMEHTOB Ha
nepepaboTKy 3KOHOMWYECKWN HelenecoobpasHa, OMOBAMOTEKM YHUUTOXAOT WCKIKOYEHHbIE
AOKYMEHTbl Ha MecTe B MNPUCYTCTBUM NML, KOTOPble COCTAaBAAKT aKT 06 YHWUUTOXEHUU
CNUCAHHbIX Y4e6HMKOB N y4ebHbIX NOCO6MI 13 6UOGNNOTEYHOTO (hOHAA.

5.3. B AKTe 0 cnucaHuM OTpa)kaloTCAd HaMMeHOBaHWe, HOMep U1 jarta [OKYMEHTa,
nogTeepXpatowero (akT cpadyuM CNMCaHHbIX YYeOHUKOB U Y4eOHbIX MOCOOUIA B MNYHKT
BTOPUYHOTIO CbIPbS, UM aKTa 06 YHUUTOXEHUN CMUCAHHbIX YYeOHMKOB. [JOKYMEHT npunaraetcs
K AKTY O CMCaHMMN CO CMMCKOM.

5.4. Y4ebHMKN ¥ y4yebHble Nocobus, UCKIOYEHHbIE 13 6GMOGINOTEYHOro (hoHAA NO MpUYMHE
HenpoUILHOCTK, MepefalTcA MO akTaM B 06MeHHbIV (DOHA B Lenax ganbHeilweln nepejaym Ha
6e3B03Me3/IHON OCHOBE GUOINOTEKAM.



